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4. Supplier Portal - Record

ASN without serials

Suppliers use Oracle Supplier Portal to create

Advance Shipment Notices (ASNs) for upcoming

deliveries. ASNs inform buyers of shipment details.

Your role is to enter shipment info like items,

quantities, and delivery dates to ensure smooth

receipt and tracking.

User logs in to Oracle Supplier portal platform

through their USER ID and Password.  
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Click on Supplier Portal tab.

This is the Supplier's home page. User will

be able to perform all the supplier activities

via this tab.
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Click on 'Supplier Portal' tile
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Click on 'Create ASN'

Click Create ASN (Advanced Shipment

Notice) to record the shipments against the

purchase order. 
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Enter the 'Purchase Order' number

User has entered into Create ASN page. 

Enter the Purchase Order number if the user

is aware of the Purchase Order number, if

Purchase Order number is not available then

user can keep it blank and click on 'Search'
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Click on 'Search' tab 

Click Search once the user has entered

Purchase Order number. If the Purchase

Order is not known user can keep the field

blank and directly click on 'Search'
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Click on the Purchase order line

User can select the Purchase Order line

number for which user needs to create the

ASN
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Click on 'Create ASN'
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Enter the 'Shipment Number'

Supplier needs to enter the Shipment

Number (the shipment number is entered as

per the supplier standard), update the

Shipped Date and Expected Receipt Date
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Enter the Quantity.

Supplier needs to ensure that the entered

quantity is not more than the Purchase order

quantity.
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Click on 'Submit'
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Record the ASN number and Click on

'OK'

Supplier needs to record ASN number for

future reference.
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Click on 'Done'
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Click on 'Manage Shipments'

User can check the ASN created.
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Click on 'Search'
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Select the Shipment against the ASN

number.

User Can Cancel the Shipment by clicking on

'Cancel Shipment' tab.
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Click on the ASN number to check

the details.
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User can either View, Cancel, Save

and Close the Shipment.
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You have completed this task.
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