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5. Supplier Portal - Create
Invoice

Suppliers use Oracle Supplier Portal to create and
submit invoices against approved Purchase Orders.
This ensures timely payment processing. Your role is
to enter invoice details accurately, match them to
POs, and submit through the portal for buyer

review.
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Click on 'Supplier Portal' tab

This is the Supplier's home page. User will
G’OOd ¢ be able to perform all the supplier activities €I User

via this tab.

Product Management Supplier Portal Tools Others

g2 _I_

Supplier Portal
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Good afternoon, Test Supplier User

< ~plier Portal Tools Others
2/14 X

Click on the 'Supplier Portal' tile

Back

Bl _I_

Supplier Portal
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Channel Programs

« Manage Programs

Shipments

« Manage Shipments

« Create ASN

« Create ASBN

« Upload ASN or ASBN

3/14

Click on 'Create Invoice'

This is the Oracle's Supplier Portal Page.
B User can perform activities related to
Creating an and viewing the Invoice via
clicking on Create Invoice

«| Create Invoice

« Create Invoice Without PO
« View Invoices

« View Payments

Negotiations

« View Negotiations
<

416
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Schedules Overdue or Due Today
Invoices Overdue

Supplier News
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ORACLE

Create Invoice @

Supplier

Taxpayer ID

* Supplier Site

Address

Supplier Tax Registration Number

50000467

50000467 Test Supplier Testing Supplier 4

More...

Testing Supplier Address

010 Innovation Drive, San Jose,, CA, 95106

Company Name

a/14

User needs to enter the Purchase Order
against which the Invoice needs to be
Created.

Note: User can check the list of existing
Purchase Orders (refer Screen Navigation
document).

Back Next

Lescription

Attachments None =j=

Tax Control Amount

Customer
Name Altera Corporation
* Customer Taxpayer ID | 77-0016691 v P
1209 Orange Street,,
Address \viimington., DE, 19801
Lines
< e —
5/16

Company Name

AR =RV

X
Invoice Actions w Save and Close |
Enter the Purchase Order number

* Number ‘
* Date | m/dlyy fe ‘
* Type | Invoice V‘

Cumengy USD - US Dollar

gjﬁ?ﬁg; USD - US Dollar

b
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ORACLE =

Create Invoice ® NI o |
T~

Identifying PO Remit-to Bank Account v \ * Number | 50000470
Supplier Test Supplier Unique Remittance ‘
Identifier 5/14
Taxpayer ID
pay Unique Remittance .
Identifier Check Digit Enter the Invoice number
Supplier Site

Description ‘

Address 010 Innovation Drive, San Jose,, CA, 95106 Back

Attachments None =j=

Supplier Tax Registration Number v

Tax Control Amount ‘

Customer

Name Altera Corporation

1209 Orange Street,,
Wilmington,, DE, 19801

Customer Taxpayer ID
Address

Lines

Nl — | | =
B

4
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Date
* Identifying PO | 50000466 v Remit-to Bank Account
Supplier Test Supplier Unique Remittance * | /d/ ‘
Identifier Date | m/d/yy
Taxpayer ID
pay Unique Remittance * . | Invoice v‘
. ‘ Identifier Check Digit Typ
Supplier Site ‘ Testing Supplier Address v Invoice
Description Currency USD - US Dollar
Address 010 Innovation Drive, San Jose,, CA, 95106 Payment
Attachments None =j= Currency USD - US Dollar
Supplier Tax Registration Number ‘ v ‘
Tax Control Amount
Customer
Name Altera Corporation
* Customer Taxpayer ID ‘ 77-0016691 v P
1209 Orange Street,,
Address \viimington., DE, 19801
Lines
\limans — | | =
4

7116 Company Name
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ORACLE N B Q
Create Invoice @ Invoice Actions v | Save || Save and Close | Cancel

7/14 X

Select Type as 'Invoice'

Remit-to Bank Account

Supplier Test Supplier Unique Remittance

Back
Identifier ‘

Taxpayer ID

Unique Remittance * ell invoice o
. ‘ Identifier Check Digit Typ
Supplier Site ‘ Testing Supplier Address v Invoice
Description ‘ Currency USD - US Dollar
Address 010 Innovation Drive, San Jose,, CA, 95106 Payment
Attachments None =j= Currency USD - US Dollar
Supplier Tax Registration Number ‘ v ‘
Tax Control Amount ‘
Customer
Name Altera Corporation
* Customer Taxpayer ID ‘ 77-0016691 v P
1209 Orange Street,,
Address \viimington., DE, 19801
Lines
\limans — | | = v

b
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Taxpayer ID . _ N ' . ' a
Unique Remittance Type Invoice
Identifier Check Digit Invoice
Supplier Site Testing Supplier Address - Currenc USD - US Dollar
Description ‘ Pa men};
Address 010 Innovation Drive, San Jose,, CA, 95106 Cu?;'enc USD - US Dollar
_ Attachments None == y
Supplier Tax Registration Number v
Tax Control Amount ‘
Customer _—
. . Name Altera Corporation
SERCLE  Click on Select and add icon 12096 P Steet
range Street,,
. . Address L
Add the line details Wilmington,, DE, 19801
Lines Back
View v o ‘E'_ Cancel Line
Purchase Order
* Number * Type
* Number * Line * Schedule Retainage Retainage Remaining Retained Invoice Number Retained Invoice Line Nu
No data to display.
Trtal v
<« >
Summary Tax Lines
v
4 b
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Select and Add: Purchase Orders x

4 Search Saved Search v‘

** At least one is required

** Purchase Order ‘ 50000467 v ‘ ** Consumption Advice ‘ ‘

** Creation Date ‘ m/d/yy h:mm a fe ‘

‘ Search H Reset H Save... ‘

Search Results

Select the line item m ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘

Consumption Advice .
Back Next | Pt Supplier ltem

Item Description Ship-to Location Ordered
Schedule Number Line Number
50000467 1 1 ‘ 10AN2V20N-Bump Altera Corporation 15
4 G |

‘ Apply H OK H Cancel |

4
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Select and Add: Purchase Orders

4 Search Saved Search v‘

** At least one is required

** Purchase Order ‘ 50000467 v ‘ ** Consumption Advice ‘ ‘

** Creation Date ‘ m/d/yy h:mm a fe ‘

‘ Search H Reset H Save... ‘

Search Results

KN

Purchase Order Consumption Advice Supplier Item tom Dl 10/14
Number Line Schedule Number Line Number Click on 'Apply"
50000467 1 1 ‘ 10AN2V20

Back
4 G

Apply | OK || Cancel

11 /16 Company Name



uilvhatfix Company Name

Select and Add: Purchase Orders

4 Search Saved Search v‘

** At least one is required

** Purchase Order ‘ 50000467 v ‘ ** Consumption Advice ‘ ‘

** Creation Date ‘ m/d/yy h:mm a fe ‘

‘ Search H Reset H Save... ‘

Search Results

KN

Purchase Order Consumption Advice Supplier Item e o 11/14
) _ Number m Description
Number Line Schedule Number Line Click on '"OK'
50000467 1 1 ‘ 10AN2V20N-Bump

Back
4 G

Apply

12/16 Company Name
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ORACLE Q R 4
Create Invoice @ Invoice Actions w [E [ﬁave and Close |
R S < 4

12/14

identifying PO - 50000467 Remit-to Bank Account | [FITIISNISNE ber ‘ 50000470 ‘
Supplier Test Suppli
PP est SUppiier Unique Remittance Date
Taxpayer ID Identifier Back
Unique Remittance pe Invoice
Supplier Site Identifier Check Digit Moice USD - US Dollar
L Currency B
Address 010 Innovation Drive, San Jose,, CA, 95106 Description ‘ Payment | o oo
Currenc )
Attachments None =j= y
Supplier Tax Registration Number v
Tax Control Amount ‘

Customer

Name Altera Corporation

1209 Orange Street,,
Wilmington,, DE, 19801

Customer Taxpayer ID
Address

Lines

\ i — ] - (= T PSR

b

4
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ORACLE

Create Invoice @

50000467

Supplier Test Supplier

Taxpayer ID

Supplier Site

Address 010 Innovation Drive, San Jose,, CA, 95106

Supplier Tax Registration Number v

Customer

Lines

Viimcar e

4

14 /16

Customer Taxpayer ID

| Masmmnl | fema |

Company Name

Remit-to Bank Account

Unique Remittance
Identifier

Unique Remittance
Identifier Check Digit

Description

Attachments

Tax Control Amount

Name

Address

AR g
Invoice Actions w Save and Close [Submit H Cancel

13/14 X

Click on 'Submit’

Back

Invoice ;5 s Dollar

‘ Currency

Payment o ;s poliar

Currency

None ==

Altera Corporation

1209 Orange Street,,
Wilmington,, DE, 19801

Company Name
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ORACLE

Invoice: 50000470

Identifying PO
Supplier
Taxpayer ID
Supplier Site
Address

Supplier Tax Registration Number

Customer

Customer Taxpayer ID

Lines

View w

4

15 /16

50000467

Test Supplier

Testing Supplier Address

010 Innovation Drive, San Jose,,

CA, 95106

77-0016691

Company Name

Remit-to Bank Account

Unique Remittance Identifier

Unique Remittance Identifier
Check Digit

Description
Attachments None

Tax Control Amount

Legal Entity Altera Corporation

1209 Orange Street,,

Address  \viimington,, DE, 19801

Company Name

A R 4

Printable Page || Create Another | Done

14/14

Click on 'Done'

User enters into Invoice page after
successfully creating the invoice.

Back

Payment Currency USD

X

b
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You have completed this task.

Company Name

powered by

ivhatfix




