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5. Supplier Portal - Create

Invoice

Suppliers use Oracle Supplier Portal to create and

submit invoices against approved Purchase Orders.

This ensures timely payment processing. Your role is

to enter invoice details accurately, match them to

POs, and submit through the portal for buyer

review.
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Click on 'Supplier Portal' tab

This is the Supplier's home page. User will

be able to perform all the supplier activities

via this tab.
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Click on the 'Supplier Portal' tile
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Click on 'Create Invoice'

This is the Oracle's Supplier Portal Page. 

User can perform activities related to

Creating an and viewing the Invoice via

clicking on Create Invoice
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Enter the Purchase Order number

User needs to enter the Purchase Order

against which the Invoice needs to be

created. 

Note: User can check the list of existing

Purchase Orders (refer Screen Navigation

document).
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Enter the Invoice number
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Select the 'Date'
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Select Type as 'Invoice'
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Click on Select and add icon

Add the line details
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Select the line item
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Click on 'Apply'
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Click on 'OK'
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Click on 'Save'
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Click on 'Submit'
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Click on 'Done'

User enters into Invoice page after

successfully creating the invoice.
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You have completed this task.
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